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1. Introduction 

The UN Global Compact Network UK needs to collect and use certain types of 
information about the Individuals who come into contact with the organisation in order 
to carry on its work. This personal information must be collected and dealt with 
appropriately whether it is collected on paper, stored in a computer database, or 
recorded on other material and there are safeguards to ensure this under the Data 
Protection Act 1998. 

2. Disclosure 

The UN Global Compact Network UK regards the lawful and correct treatment of 
personal information as very important to successful working, and to maintaining the 
confidence of those with whom we deal.   

The UN Global Compact Network UK intends to ensure that personal information is 
treated lawfully and correctly and will adhere to the Principles of Data Protection, as 
detailed in the Data Protection Act 1998. 

The UN Global Compact Network UK will: 

 Observe fully conditions regarding the fair collection and use of information; 

 Meet its legal obligations to specify the purposes for which information is used; 

 Collect and process appropriate information, and only to the extent that it is 
needed to fulfill its operational needs or to comply with any legal requirements; 

 Ensure the quality of information used; 

 Take appropriate technical and organisational security measures to safeguard 
personal information; 

3. Data collection 

The UN Global Compact Network UK will ensure that data is collected within the 
boundaries defined in this policy. This applies to data that is collected in person, or 
by completing a form.     

When collecting data, The UN Global Compact Network UK will ensure that the 
Individual: 

a) Clearly understands why the information is needed  

b) Understands what it will be used for and what the consequences are 
should the Individual decide not to give consent to processing 

c) As far as reasonably possible, grants explicit consent, either written or 
verbal for data to be processed 

d) Is, as far as reasonably practicable, competent enough to give consent 
and has given so freely without any duress 

e) Has received sufficient information on why their data is needed and how it 
will be used 
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4. Data Storage 

Information and records relating to service users will be stored securely and will only 
be accessible to authorised staff and volunteers. 

Information will be stored for only as long as it is needed or required by statute and 
will be disposed of appropriately. 

It is the UN Global Compact Network UK’s responsibility to ensure all personal and 
company data is non-recoverable from any computer system previously used within 
the organisation, which has been passed on/sold to a third party. 

This policy will be updated as necessary to reflect best practice in data management, 
security and control and to ensure compliance with any changes or amendments 
made to the Data Protection Act 1998. 

In case of any queries or questions in relation to this policy please contact Steve 
Kenzie. 
 
 

Glossary of Terms 

Data Protection Act 1998 – The UK legislation that provides a framework for 

responsible behaviour by those using personal information. 
 
Individual/Service User – The person whose personal information is being held or 

processed by the UN Global Compact Network UK, for example: a client, an 
employee, or supporter. 
 
Processing – means collecting, amending, handling, storing or disclosing personal 

information. 
 
Personal Information – Information about living individuals that enables them to be 

identified – e.g. name and address. It does not apply to information about 
organisations, companies and agencies but applies to named persons, such as 
individual volunteers or employees within (GROUP). 
 
Sensitive data – refers to data about: racial or ethnic origin, political affiliations, 

religion or similar beliefs, trade union membership, physical or mental health, 
sexuality, criminal record or proceedings. 
 

https://www.gov.uk/data-protection/the-data-protection-act

